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THE BP EMPLOYEE MATCHING FUND 
Matching Gifts Application Form 

This programme enables you to apply to BP to match your personal contributions to eligible charitable 
organisations 

Please read The BP Employee Matching Fund Guidelines to determine eligibility, terms and conditions 
 
PART A:  BP EMPLOYEE -- Please complete Part A in full and send with your donation to the charity of your choice.  Please 
print or type clearly and remember to sign your name.  Unclear or incomplete forms cannot be processed. 
 
Last Name, First Name, Middle Initial: ________________________________________________________________________ 
Employee Number/Social Security Number: ____________________________________________________________________ 
Site Name & Address: _____________________________________________________________________________________ 
Tel No (incl. extension): __________________________________ E-mail: _______________________________________ 
Home address: ___________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Before you continue... In order to satisfy internal auditing requirements, please have your Team Leader/Line Manager/HR 
representative -- or their designate – give their full name, dept and signature to verify the above named person is a BP employee.    
 
Name: _____________________________________ Dept: _______________________ Signature: _____________________ 
 
Charitable Organisation Name: _____________________________________________________________________________ 
Registered Charity No. if known: ___________________________________________________________________________ 
Full Address: ___________________________________________________________________________________________ 

Gift Amount/Currency Type or Number of Shares (include stock name): ____________________________________________ 

Gift Date (Day/Month/Year): ______________________________________________________________________________ 
I certify that this information is complete and accurate and that this gift is solely for the use of the charitable organisation named.  Neither I, nor any 
member of my family, nor any related third party, will benefit individually in any way from this gift.   I further certify that the amount given is entirely 
my own assets and meets the qualifications of the programme. 
 
Employee Signature _______________________________________ Date _________________________________________ 
 

NOW SEND THIS FORM WITH YOUR DONATION TO THE CHARITY FOR COMPLETION 
 
PART B:  Recipient Organisation – Please complete and mail to the appropriate location for processing.  To ensure receipt of 
matching funds you need to complete and forward this form within 90 days of the employee application date. 
For all countries outside the Americas:  Charities Aid Foundation, P. O. Box 206, West Malling, Kent ME19 4PY, United 
Kingdom.  Tel: +44(0)1732 520012, E-mail: bp@caf.charitynet.org  
For North & South America:  BP Matching Fund Programs, P. O. Box 8449, Princeton, NJ  08543-8449 
Toll Free Tel:  1-866-223-4492, email:  bp@easymatch.com 
 
Organisation Name: ______________________________________________________________________________________ 
 
Full Address: ____________________________________________________________________________________________ 
 
Contact tel: _________________________ fax: _________________________  e-mail: _______________________________ 
 
Charity Registration No. if applicable:  ______________________________   Web Address:____________________________ 
 
Gift Amount/Currency Type or Number of Shares Received: ______________________________________________________ 
 
(Not applicable in the US) Bank Name & Address:  ____________________________________________________________ 
Sort Code: __________________________ Account No:  ________________________________________________ 
 
I confirm that the above information is correct.  I further confirm that no direct, tangible benefit will accrue to the donor, 
to any member of their family, nor to any related third party. 
 

Authorised Officer’s Name _____________________________________ Title ________________________________________ 

 

Signature ___________________________________________________ Date ________________________________________ 
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THE BP EMPLOYEE MATCHING FUND GUIDELINES 

 
This Fund enables you to choose how you play your part in ensuring that the communities where you operate benefit from our 
presence.   A maximum of US$5,000 or equivalent local currency, per employee per calendar year has been allocated.  Options on 
how you may choose to participate and use this Fund are outlined below.   An annual budget from the BP Foundation will be 
allocated to this Fund.  If and when this budget limit is reached, payments for the year will be suspended and you will be notified.  
Please note under this Fund there are some individual restrictions.  You are advised to refer to the conditions applicable to your 
choice of giving which are detailed below. 
 
ELIGIBLE PARTICIPANTS 
All employees of BP and any of its designated affiliates or wholly owned subsidiaries are eligible to participate.  All decisions on 
the eligibility of participants are entirely at the discretion of BP. 
 
ELIGIBLE RECIPIENT ORGANISATIONS 
Recipient organisations must operate on a not for profit basis.  Organisations located in the United States (or one of its 
possessions) must be certified for tax-exempt status under the Internal Revenue Service Code 501(c)(3).  For Canada, Mexico, 
Central and South America, charities must be registered, non-government organisations.   Organisations in the rest of the world 
must be accepted by the UK Inland Revenue as having charitable status.    The following list is not exhaustive, but gives a 
selection of a few examples: 
 
Educational Institutions  --  Schools, universities, pre-schools and other educational establishments that are properly accredited 
to the laws of their country of operation. 
  
Health & Human Welfare Service Organisations  -- Agencies dealing with health, eradication of disease, medicine, drug 
rehabilitation, hunger, AIDS, unemployment and programmes dealing with youth, child welfare, and homelessness. 
  
Organisations Involved In Arts & Culture  -- Museums, arts, theatre, orchestras, historical societies, performing arts 
companies, libraries, public television and national public radio member stations. 
  
Development And Community Organisations  -- Community improvement or service agencies such as housing, job training, 
urban redevelopment, youth and community organisations. 

 
Environmental & Conservation Organisations -- Local, regional or national agencies concerned with environment, nature and 
wildlife preservation including animal welfare, water usage programmes, pollution prevention, recycling and energy conservation. 
 
The FUND does not match the following: 

• Payments in lieu of tuition or payments of class fees, alumni association fees, membership payments or fees for any 
service or similar payments. 

• Gifts to political or fraternal organisations.  
• Religious groups and programmes including building and maintenance of places of worship.  However, applications will 

be considered if you can provide documentation that the programme to be funded is wholly for the benefit of the general 
public and is non-denominational and non-sectarian in nature.   

• Groups that discriminate or limit membership based on race, gender, beliefs, class or cultural considerations.  
Additionally, the BP Foundation reserves the right not to match gifts to organisations whose objectives are deemed to be 
detrimental to the interests of BP. 

 
ADMINISTRATIVE CONDITIONS 
It is intended that the BP Employee Matching Fund shall be a continuing programme.  All decisions on the eligibility of 
beneficiaries are at the discretion of Charities Aid Foundation (CAF), a charitable organisation that supports BP with the 
running of this programme outside the Americas, and the BP Matching Fund Programme Center, which will be 
administering the programme in North and South America.  They will take advice from the BP Foundation under the 
terms of their partnerships.   The Foundation reserves the right to recommend to the Administrators that the Employee 
Matching Fund described here should be suspended, changed or terminated.   
 
Matching will be quarterly and applications should be received by the end of March, June, September and December.  Payments 
to recipient organisations will be made approximately 30 days after these dates.   Matching will be against the year the completed 
forms are received and not the year the gift was made.  In instances where further research is required to establish the eligibility of 
the recipient organisation, there may be a delay in payment.   
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For more information contact: 
All countries outside the Americas:    North and South America: 
BP Employee Matching Fund, Charities Aid Foundation   BP Matching Fund Programs 
Tel:  +44(0)1732 520012 Fax:  +44(0)1732 520160   Toll Free Tel:  1-866-223-4492   Fax:  1-609-799-8019 
Email: bp@caf.charitynet.org      Email:  bp@easymatch.com 
BP contact:       BP contact: 
Ramilla Shah in London  Tel:  +44(0)207-496-4686   Cathy Baker in Chicago Tel:  +1-312-856-2502 
Email:  shahrr@bp.com      Email:  bakercm@bp.com 
 
Or look at the   BP GSI Website:  http://gbc.bpweb.bp.com/gsi/ 
 
 

BP Employee Matching Fund

US$5,000pa
per employee

Matching Gifts
(max US$2,500)

Matching Effort
(Fundra is ing)

Matching T ime
(Volunteering)

Donat ing Funds
Act ive 
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Matching Gifts 
 
This programme enables you to apply to BP to match your personal contributions to eligible charitable organisations. 
• Maximum match per eligible employee per calendar year is US$2,500*.  You can also apply for Matching Effort or Time 

programmes but note maximum total allocation for all three combined programmes is US$5,000*. 
• You can submit any number of applications but minimum gift per application should be US$25*.   
• Gifts must be personal contributions from participant’s own assets. 
• Gifts should have been paid, not merely pledged. 
• Gifts from a participant’s personal trust or foundation will qualify for matching contributions.  
• Gifting shares will qualify at the quoted price on date of gift. 
• Payroll giving (Give As You Earn) qualifies under this scheme for donations to eligible organisations.  Check with your HR 

Representative or Payroll if this option is available in your country.  Note: This excludes United Way matches.   
  

Matching Time 
 
This programme enables you to apply to BP for a grant for a charitable organisation for which you are doing volunteer work. 
• Maximum claim you may be entitled to per calendar year is US$5,000* less any amount awarded under the Matching Gifts or 

Effort programmes. 
• Grants will be made in recognition of number of hours you have volunteered.   Bronze 25-49 hours = US$200*,                                      

Silver 50-74 hours = US$350*, Gold 75-100 hours = US$500*, Platinum 100+ hours = US$650*. 
• You can submit any number of claims and volunteer for any number of organisations.                                                     

 

Matching Effort 
 
This programme enables you to apply to BP to match your funds raised for a charitable organisation. 
• Maximum claim you may be entitled to per calendar year is US$5,000* less any amount awarded under the Matching Gifts or 

Time programmes. 
• Only funds raised as a result of your personal effort will be matched e.g. sponsored walk, run, bike ride etc. 
• You can submit any number of claims and fundraise for any number of organisations or even the same charity per year, but 

maximum matching per event is limited to US$1,000* per employee.   
 
* or equivalent local currency.            May 2001 
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